
 

 
 
 

 

 

Before Your Presentation 

 

 

Steps for Handling a Q&A Session 

 

  Open the Q&A Session—Tell your audience that you are starting the Q&A session. 

Presenter: “I will now answer any questions you have about this research. Please speak slowly and clearly.”  

 

  Clarify the Question—You should understand a question before you try to respond. Here are some phrases 

to use to respond to clarify the question in different situations. 

 

  

Situation How to Clarify 

You didn’t hear the question  “Sorry, I didn’t catch all of that.” 

“Could you repeat your question, please?”  

You don’t understand the 

overall question  

“I’m afraid I don’t understand.” 

“Could you please rephrase the question?”   

You aren’t sure about the 

details of the question 

“I don’t quite understand…” 

“Are you asking about   (the 1995 study)?”    

“Are you referring to   (the peptides discussed in Figure 2.3) ?”    

“Do you mean   (the patients in the placebo group)  ?” 

“Could you be more specific?”  

You still can’t understand 

the question even after 

repeating  

“I’m sorry. I still don’t understand your question.” 

“Could I come back to you later?” 

“Could you please talk to me after the session?”  

STEP 1 

STEP 2 

How to Handle Research Presentation Q&A Sessions  

 

 
• Create a list the possible questions you will be asked 
• Divide your list into 1) questions you CAN answer, and 2) questions you CANNOT 

 (or do not want to) answer 
• Practice asking and responding to the questions out loud 

 



 

 

  Respond to the question—Once you understand the question, you can respond to the audience member. 

 

3a. Begin your response with a polite comment—When you respond, it is a good idea to first thank the audience 

member for the question and/or give them a compliment.  

 

3b. Give an appropriate answer: Every question is unique and there are many kinds of responses. However, here are 

some phrases you can use to respond to questions depending on your ability to answer it. 

 

 

 
You cannot or do not want to answer the question. If you are unable to or would rather not answer a question, you can let the 
audience members know this using these phrases. 
 

 

 
Here are some real examples of research-related questions and responses. 
 

 

Polite Comments for Audience Members 

“That’s a great question. Thank you for asking.” 

“I appreciate your question and am happy to answer it.” 

“What a thoughtful question! I’m glad you asked.” 

“What an interesting question! I’ll do my best to answer.”  

Situation How to Respond 

You don’t know the answer to the question 
“I’m sorry. I’m afraid I don’t know the answer to that question.” 
“I will look into that and follow up with you.” 
“I can’t answer now, but I will try to find out more about this.”   

You don’t want to answer the question publicly “I’m sorry--could we discuss this issue after the session?”  
“I’d rather discuss this issue privately please.”  

You don’t have enough information to answer 
 “We aren’t aware of any details at this time.”  
“We don’t have information about this yet.” 

You have to await  further research “We are awaiting further research on this issue.” 
“We need to do more studies to answer this.”  

Situation Question Examples How to Respond 

You don’t know the answer to 
the question 

“What about the data collected 
between 1994 and 1997?” 

“I’m sorry. I’m afraid I don’t know the answer to that 
question.”  

You don’t want to answer the 
question publicly 

“When is the latest version of this 
study going to be published?” 

“I’d rather discuss this issue privately, please.”   
 

You don’t have enough 
information yet 

 “What are the findings of other 
state hospitals on this issue?” 

 “We don’t have information about this yet.”  
“We are awaiting further research on this.” 

STEP 3 

 

Response Type A 

Examples of Response Type A 



 

 

 
You can answer but need a little time or more details. Sometimes you need to further clarify a question or give yourself some time 
to respond. Here are some responses to tell the audience what you need. 
 

 

 
Here are some real examples of research-related questions and responses 
 

 

 

 

 
In addition to answering general questions about the research, you can also respond to questions about parts of your paper with some 
general answers. 
 
 
Questions about Methods 

 

 

 

 

 

 

 
 

Situation How to Respond 
You have to think about the question  [*Repeat the whole question or part of it] 

“Please give me a moment to think about this question.” 
“Just one moment—I need to consider my answer.”  

You need more details about this 
question 

“Just so I understand…” 
“Are you referring to   (the methods of analysis or to the experiment)  ? 
“Do you mean   (the Smith study from 2014)  ? 

“What information are you referring to exactly?”  

Situation Example Questions How to Respond 

You have to think about the 
question 

“Were all sample groups in the study 
in the same cohort?” 

“In the same cohort? Please give me a moment to think 
about this question.” 

You need more details about this 
question 

“What about the data collected 
between 1994 and 1997?” 

“The data collected between 1994 and 1997? Which 
data are you referring to exactly?”  

Question/Comment How to Respond  

“Have you used this approach?”  “No, but thank you for your input. We will look into this.”  
“We considered this approach. But there were some problems.” 

“Why did you use this method of 
analysis?” 

“There were several reasons for this. First…” 
“We found several other methods to be problematic.”  
“We have explained our rational fully in the paper.”   

“What limitations to the study did you 
identity?”  

“We didn’t identify any specific limitations.”  
“We did identify a couple of limitations. These include…”  

Response Type B 

Examples of Response Type B 

More Q&A Questions by Research Paper Section 



 

 
Questions about Findings/Results and Implications 

 
Reviewing and Referencing Visual Aids—You can also review your presentation notes and use materials such as visual aids to help 
answer questions. 

 

 
 

For more helpful information on academic writing and the journal publication process, visit Wordvice’s Resources page.  And be 
sure to check out our YouTube channel to stay up to date with the latest videos and online lectures. 

 
 
 
 

Question/Comment Possible Responses  

“Could you elaborate on the results of 
X?”  

“Yes. What results would you like to know about?”  
“I’m afraid I can’t say more about the findings now.”  

“What are the implications of these 
findings?” 

“Most importantly, these findings imply that…”  
“There are several implications here. First…” 
“I’m afraid I can’t say more about the implications now.”  

“Could this study impact any other 
related areas of research?”   

“These results might impact areas of (medicine/patient care/administration, etc.).”  
“We need more information to answer this question.” 
 “Our conclusions are limited to this area of research.” 

Situation Example Questions How to Respond 
Reviewing a part of your 
presentation 

“Could you repeat what methods of analysis 
you used?”  

“As I mentioned earlier…”  
“Let’s look at this slide again…” 
“Yes. Looking at slide 34…”  

Referencing a visual aid “Are the data in Figure 4 representative of all 
sample groups?”  
“What is being measured in Table 2.2?” 

“Let’s take a look at this figure again.” 
“As you can see in this chart/graph/figure…” 
“Let me explain this figure again.” 
 

 URL https://wordvice.com/blog/ 

General Q&A Session Techniques for Success  
 
It is just as important to be prepared in attitude, posture, and voice as it is to practice your Q&A responses. These simple 
tips will help things go smoother throughout your presentation. 
 

1. Stand up straight and tall—this will give yourself more confidence when speaking publicly. 

2. Be friendly and warm—smiling and answering politely will make your Q&A session more relaxed. 

3. Delay your answers and take your time—speak slowly and don’t rush through the questions or answers; 
make sure you understand each question before trying to answer it. 

4. Display a slide with your contact information—this will allow you to easily tell audience members where to 
contact you if they have further questions. 


